[BANK NAME]





[YOUR NAME]
[BANK ADDRESS]




[YOUR ADDRESS]

21 March 2016
Dear Sir/Madam
Re: The Estate of [NAME OF THE DECEASED] deceased  
Account Number: [ACCOUNT NUMBER]
I am the personal representative of the above named deceased, who died on [DATE]. Please find enclosed the death certificate for you to note and return.

Please find enclosed the Funeral Director’s invoice for your attention. I shall be obliged if you would arrange to send me a cheque in the sum of £[AMOUNT OF INVOICE] made payable to “[UNDERTAKER]”, in order that I can settle this liability of the estate.

Thank you for your assistance in this matter.

Yours faithfully
[YOUR NAME]
